GOVERNMEN’I‘ OF KEBALA‘
| Abstract | '

- Puauc SEKVICE-SECOND Rnponuv THE KBRALA ADMINISTRATIVE Fsz'/ ¢
ConnvrrTes ON A’I’I‘FNDANCB Momroruna SYB’IEM Arfmov:zo-v()nmmi I8EURD

o PBRSONNEL & ADMINISTRA'I'IVE REFORMS (D) DE?AR’IWH’
..GO (MS) No. z6/99/P&ARD Dated Tmruvananllmpurm 14tk Decmber, 1999

| '}zgadi"—l.' "GO, (Ms.) '_No. i‘7‘/97/p&ARD.. dated 26:5-1997.

ORDER

N As per- Govcmment Order read abofze thc Kerala Administrative Rﬁfnnns

-Commiltce ‘was constituted to recommend measures to simplify and streamline
the present systéin of admihistration i in the State. The Kerala Admm:suznvc
- Reforms :Committee has-submitted its second report on attendanoc monitoring

\, ———N

systx:m and ﬁlc momtormg systcm

. 2 Govemment have exammed the: recommcndatmn regarﬁmg'Aﬁcndancc
‘ Momtormg System (Punchmg) ‘contained in the 2nd report of the
Kerala  Admiinistrative Reforms Committee and are pleased to. approve the

' reconunendanon relating to Attendance Momtonng sym (Puinchi
to. tlus Government Order. ; iy ng) annexed

S Detailed ordcrs regardmg modahtxcs of 1mplcmentauon, will be issued

' S°parately ' . B gak . )

By order of the Governor,
Ram Sm

e e  p b BN g Secret,
GCPT. 3/2544/2009/TF—(2) . oL Govemmem
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To

All Principal. Secretanes/Secretanes/Specml Secretanes to Govcrnmcnt
All Heads of Department and offices
All District Collectors

'All Departments/Sectioris in the Secretariat mcludmg Fmance and Law

Departments
The Member Secretary, Kerala Adxmmstratxve Reforms Comlmttee
, (with C.L) | .
The Private Secretary to Chief Mxmstcr and Gther Mlmsters
The Additional Secretary to Chicf Secretary ) o
The General Administration Department. ' E
Private Secretarytotthmder of Opposmonand GovcﬂmlﬁntChxerﬂnp
The Director of Public Relanons

Stock File/Office Copy
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‘ ANNuxuuu
ATT BNDANCL M()Nl'I‘ORlNG SYS'I‘EM (PUNCHING)

B
1. Description of the System: .

| The system will consist of. un, followmg

(1) Identification Card (Punching med) for cach, e.’mployﬁo

(i) Recordér units at.cntry/exit points. ‘
(i) A Centrally computeriscd - systemm. mwroomlccting recordcr it .
+ net work. : Y . 2 o b

2, »'Opvratlondl det‘ails- ) ¢

-~ ‘Bach employee will.be p'owdcd with an identification card (punc J,'_j gl' o _d) ,
A recorder unit will be kept at’ every’ ‘entry/exit point. The employees b .
. ‘insert the. punching card in the recorder unit' whenever he enters office and goes:

.- out of the office. The rocordcr unit w111 1dmt1fy the pcrson and adds access
‘ umc .md date etc., to the data. : s .

lf the recorder vnit_has not rcglstcrcd a swwpe out, 1t can be P“”‘“med that.,
the. employec would be m his. seat. . : R

“Out-put of the various attendance rccorder units would’ be collccted _
and carried to. the centralised comiputer. system. The information would bc '
consohdated in the ccntmlxsed computer systcm

3. Phasmg of tmplementat:on

~ Instead ‘of- attemptmg to; mtroduce the system throughout the Secretanat, a -
' phased approach will be adopted as follows _ ‘ ,

Fiyst: P‘mse

(x) Attcndancc Momtormg System (lechmg) will be mtroduced in the
Secrefariat Annexe in the first phase. For this purpose an interconnected .
computer network will be installed immediately at the Secretariat Annexg.
This will be a-pilot pmjcct and its effecnvcness will be monitored for a
penod of 6 months ' - : '

(n y S,mmtaneously, thc punclung system. wnll bo 1mmedlatell)' introduced in
C th ofﬁce.\ of two heads of départments viz., DPI ofﬁce and DHS oﬁ-‘lcc
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" being processed by the Government.
~ output of the various aw:ndanoe recor

'
(iii) 'The.system will also be introduced imimediately at three i Stz.uns
at Thrissur, Kannur and Kollam and also in the Collcctorab,

Thlmvanamhapnram

Second Phase

(i) In the meantime, oomputer nuwadangmothcrblocks oiSccraanatwm
" be completed. 'As #o0n as the networking - moompldadmesystzmccnld

beembndedmallthcblocksofﬂwsmanat .

(u) Alongwith m1roducmg the system fo. cover ‘{he entire Secretanzt, the

.systeleﬂbemzndedwanthcoﬁ'msofthchndsofdopammsm o
mherlmpomtdxstnctmlqﬂiocsvﬂuchhavcmghpdmcmmm §

the scccmd phase '

o e

oomputcrnctwodcforthecnmeSccretanatxs ' |
When' this network is.1n position, .the - v |
rder units m’be fed thraughthls mnetwork. .4

and online consohda‘don af any grven time would bepossiblc cooe T~ A

A proposal for cstablmlung a
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